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COMMITTEENAME 
 

MINUTES OF THE MEETING HELD ON 

MEETINGDATE 
 
Councillors Present: MembersPresentShortSubsRolesList 
 
Also Present: AllUsrTyp(O)InAttendanceTitleList, AllUsrTyp(!O)InAttendanceRepresentingList 
 
Apologies: AllExcuseList 
 

PART I 
 
 
 
(The meeting commenced at MeetingActualStartTime and closed at MeetingActualFinishTime) 
 
 
CHAIRMAN ……………………………………………. 
 
Date of Signature ……………………………………………. 


